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HOJIMTUKA
00padoTku nepconHaabHbIX AaHHbIX MOBY COL a. IloabsimasioBo
1. O6uue moJ1oKeHUs

1.1. Hacrosimas monutrka o0paboTku nepcoHanbHbIX gaHHbIX MOBY COII a. ITogsimanoBo
(mamee — IlonmuTHka) ompenessieT eiad 0OOpaOOTKHM IMEPCOHAIBHBIX JaHHBIX, KAaTErOpud M
nepeyeHb 00pabaThiBa@MbIX MEPCOHANBHBIX MAHHBIX, KaTEropuu CyOBEKTOB, MEPCOHAJIbHBIC
JaHHBbIE KOTOPBIX 00pabaThIBalOTCA, CIOCOOBI, CPOKM MX OOpabOTKM M XpaHEHHs, MOPSIA0K
VHUUYTOXKEHHUS TMEPCOHAIBHBIX MaHHBIX MPHU JOCTIKEHUHU Iieneid ux oOpaboTKM Wid TpH
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOoBauui B MOBY COIII 1. [Toxeimarnoso (ganee — Ikosa).

1.2. JlokanpHbIE HOPMATHUBHBIC aKThl M HWHBIE JIOKYMEHTHI, PETIaMEHTHPYIOIHEe 00paboTKy
nepcoHanbHbIX AaHHBIX B LlIkone, pazpabaThiBatoTcs ¢ yueToM nosnoxeHnuit [lonuruku.

Hencrterue IlonuTukn pacnpocTpaHseTcs Ha IEepCOHANbHbIE JaHHble, KoTopele [IIkona
0o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB aBTOMAaTHU3AlINH.

1.4. B [lonuTuke UCMIONB3YIOTCS CIEIYIONINE MOHSITHS:

e TEpCOHANIbHBIC JAaHHbIE — J00as MH(OpMALKs, OTHOCAIIASCS TPSMO WM KOCBEHHO K
OIPEICTICHHOMY WJIH OmpenensieMoMy (huszndeckoMy Iy (CyObEKTYy MepCOHaTbHBIX
JAHHBIX);

e TMEpCOHAIBHBIC JlAaHHBIC, pa3pelICHHbIC CYOBEKTOM MEPCOHATBHBIX JaHHBIX IS
pacnpocTpaHeHus, — IepCOHAJIbHbBIC JTaHHBIC, JOCTYIl HEOPAaHMYSHHOT'O Kpyra JHIl K
KOTOPBIM MPEOCTABICH CYOBEKTOM MEPCOHATIBHBIX JAHHBIX MYTEM JIaud COTJIACHS Ha
00paboTKy MEepCOHANBHBIX JIAHHBIX, Pa3pEIICHHBIX CYOBEKTOM ITEPCOHANBHBIX TAHHBIX
IV PAacIpPOCTPAaHCHUSI B TOPsAKE, MpeaycMOTpeHHOM DeepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (namee — 3akoH);

e oOmeparop NepcoHaNbHBIX JaHHBIX (omeparop) — Illkoma — ropuaMyYecKoe JHIIO,
CaMOCTOSITENIbHO HWJIM COBMECTHO C JPYIMMH JIMIAMH OpraHusyromiee W (Win)
OCYHIIECTBIISIFOIIEE 00pabOTKY MEpCOHANBHBIX JAHHBIX, OINpEIeNsioee elu
00pabOTKH MEPCOHAIBHBIX TAHHBIX, COCTaB MEPCOHAJBHBIX JTAHHBIX, MOIICIKAIIIX
00paboTke, neicTBHs (OMEepalnu), COBEPIIAEMbIE C IEPCOHATBHBIMH TAHHBIMH;



e 00paboTKa NEPCOHAJBHBIX JaHHBIX — JeHCTBHE (Omepaius) WM COBOKYITHOCTh
nerictBuii  (omepanuii) ¢ MEPCOHAIBHBIMH JIaHHBIMH C HCIOJIb30BaHHEM H 0e3
WCTIOJIB30BAaHUSl CPEACTB aBTOMATH3AIMH, BKIOYas cOOp, 3alUCh, CHUCTEMATU3ALUIO,
HAKOIUIEHHe, XpaHCHHe, yTouHeHue (OOHOBJIEHHE, W3MEHEHHE), H3BJICUYCHHE,
UCIIOJIb30BaHUE,  mepenady  (pacmpocTpaHeHHWe,  IPENOCTaBlICHHE,  JIOCTYI),
o0e3MunBaHue, OJOKMPOBAHUE, YIAICHUE, YHHUTOXCHHUE,

e ABTOMATH3HMPOBAHHAs 00pabOTKa MEPCOHATBHBIX JaHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TOMOIIBIO CPEJICTB BHIYACITUTEIBHON TEXHUKH,

e pacCIpOCTpPaHECHUE MEPCOHATBHBIX TAHHBIX — JICHCTBUS, HAMPABICHHBIC HA PACKPBITHE
MEPCOHABHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUII,

e TIPEIOCTaBICHUE TEPCOHAIBHBIX TAHHBIX — JICHCTBUS, HANPABICHHBIE HA PACKPBITHE
MIEPCOHAJBHBIX JAHHBIX OMPEICICHHOMY JIMIY WIH OTPEACICHHOMY KPYTY JIUII;

e ONOKMpOBaHME IMEPCOHANBHBIX JAHHBIX — BpPEMEHHOE MpeKpalieHue o0padoTKu
MePCOHATBHBIX JAHHBIX (32 UCKIIFOUCHUEM CITy4aeB, €Clii 00paboTka HeoOXoMumMa Jist
YTOYHEHUS TIEPCOHAIBHBIX JIAHHBIX);

e YHHYTOXXCHHE IMEPCOHAIBHBIX JaHHBIX — JACUCTBUS, B PE3YJIbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM  BOCCTAHOBUTH  COJIEp’)KaHWE  TIEPCOHANBHBIX  JaHHBIX B
HHPOPMAIIMOHHOW CHCTEME MEePCOHATBHBIX MaHHBIX U (WJIM) B Pe3ylbTaTe KOTOPHIX
VHUYTOXKAIOTCS MaTePHAIIbHBIC HOCUTEIIN TIEPCOHANILHBIX JaHHBIX

e 00€3IIMYMBAHUE TICPCOHAIBHBIX JAaHHBIX — JICHCTBUSA, B pe3yjlbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJb30BaHUS JIOTIOJHUTEIBHOW HWH(POPMAIIH
OIPENENIUTh TPUHAUICKHOCTh TEPCOHATIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAITBHBIX JIAHHBIX;

e wuH(pOpMaIMOHHAs CUCTEMA MEPCOHATBLHBIX JAHHBIX — COBOKYITHOCTh COJIEPKAIIUXCS B
0a3ax JaHHBIX TICPCOHANBHBIX JAHHBIX M O0CCIEUUBAIOIUX WX 00paboTKy
WH(GOPMAIIMOHHBIX TEXHOJIOTHI U TEXHHYECKHX CPEJICTB;

e TpaHCTpaHWUYHAS Iepeaada NePCOHANBHBIX JaHHBIX — Mepeiadya MepCOHATbHBIX JaHHBIX
Ha TEPPUTOPUIO MHOCTPAHHOTO TOCYAAapCTBA OpraHy BIIACTH HHOCTPAHHOTO
roCy/1apcTBa, HHOCTPAHHOMY (DH3UYECKOMY JIMITY WJIM HHOCTPAHHOMY FOPUIUICCKOMY
JUILY.

1.5. IlIxona kak onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnronath KOHPHUAESHINATHHOCTh IEPCOHANBHBIX IAHHBIX, @ HIMEHHO HE PACIIPOCTPAHSIThH
MEepCOHANIbHBIE JaHHBIE W HE TMepenaBaTb UX TPETbUM JUIaM 0Oe3 corjacusi CcyObhekTa
MEPCOHANIbHBIX JAHHBIX WJIM €r0 3aKOHHOI'O MPEACTABUTENs, €CIM MHOE HE MPEeayCMOTPEHO
3aKOHOIATEILCTBOM.

1.5.2. Obecrieunth CyOBEKTaM TNEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM MPEACTABUTEISAM
BO3MOXXHOCTh ~ O3HAKOMJICHHS C JOKYMEHTAMH ¥ MaTepHallaMH, COJCpPKAIUMH  HX
MePCOHAIBHBIE TaHHBIE, €CIIM NHOE HE MPETIYCMOTPEHO 3aKOHO1aTEIHCTBOM.

1.5.3. Pa3bsacHATh Cy@bCKTElM NEPpCOHANIBHBIX OAHHBIX, HWX 3aKOHHBIM HPCACTABUTCIISIM
IOPUINYCCKHUEC ITOCIICACTBUA OTKa3a MMpeaA0CTaBUTh MNEPCOHAIBHEIC JTAHHBIC.

1.5.4. brokupoBaTh WK yAANIsATh HEMPABOMEPHO 0OpadaThiBaeMblie, HETOUHBIC MEPCOHAIbLHBIE
JaHHbIE JINO0 00ecreynTh UX OJIOKMPOBAHUE WIIH YAAJICHHE.

1.5.5. Ilpekpatuth 00pabOTKY M YHUUYTOXHUTh WIM OOE3JTMYUTH NEPCOHAIbHBIE TaHHBIE JTHOO
o0ecreunTh MpeKpanieHne oOpabOTKM M YHUUYTOKEHHE MM OOE€3TMYMBAHHME IEPCOHAIBHBIX
JAHHBIX MPU JOCTHXKEHUHU LEIH UX 00pabOTKH.



1.5.6. Ilpekpatuth 00paOOTKy MEpPCOHAIBHBIX [aHHBIX MM O0ECHEUUTh MpeKpalleHue
00paboOTKHM TEPCOHANBHBIX JAaHHBIX B CIy4ae OT3bIBa CyOBEKTOM IE€PCOHAIBHBIX JAHHBIX
corjacusi Ha 00pa0OTKy €ro NMepCOHAIBHBIX JJAaHHBIX, €CIIM MHOE HE IIPEIYCMOTPEHO J0TOBOPOM,
CTOPOHOM KOTOPOTO, BBITOAONPHOOpETaTEIeM WM HOPYYUTEIEM IO KOTOPOMY SBISIETCS
CyOBEKT MEepCOHAIBHBIX NaHHBIX, WIM HHBIM coryameHueM mexnay llkomoir u cyObexkTom
HEepPCOHATIBHBIX JaHHBIX.

15.7. TlpuauMarp Mepbl, HEOOXOAMMBIC M JOCTATOYHBIC JUIsI OOECIICUEHHUsS BBIMOTHEHUS
00s3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM H TPUHSATHIMA B COOTBETCTBUU C HUM
HOPMATUBHBIMH ITPABOBBIMU aKTaMH.

1.6. IlIxomna BopaBe:

1.6.1. CamocCTOSTENBHO ONPENENATh COCTaB U MepeueHb Mep, HEOOXOJUMBIX U JJOCTATOUHBIX IS
oOecrieyeHHs BBINOJHEHUS OOS3aHHOCTEH, IMPEIyCMOTPEHHbIX 3aKOHOM U IPHUHATBIMH B
COOTBETCTBUM C HMM HOPMAaTHBHBIMHM IIPABOBBIMU aKTAMM, €CIM HHOE HE IPELyCMOTPEHO
3aKOHOJATEIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonb3oBaTh NEpPCOHANBHBIE JIaHHBIE CYOBEKTOB IE€PCOHAIBHBIX MJAHHBIX 0€3 HX
COrJIacHs B CIy4asiX, MPeIyCMOTPCHHBIX 3aKOHOATEIIECTBOM.

1.6.3. IlpemocTaBnsaTh NepcoOHAIbHBIC NaHHBIE CYOBEKTOB NEPCOHANBHBIX JaHHBIX TPETHUM
JMLAM B CIy4asx, IPeLyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.4. Tlopyunts 00pabOTKy NEpPCOHAIBHBIX NaHHBIX APYrOMY JIMIy C COTJacus CyObeKTa
HEPCOHAIBHBIX JAAHHBIX, €CJIM UHOE HE MPESYyCMOTPEHO (elepanbHbIM 3aKOHOM, HA OCHOBAaHUH
3aKJIF0YaEMOr0 € 3TUM JIMLOM J0roBopa. JInio, ocymecTsisioniee 00padOTKy MepCOHAIbHBIX
JMaHHbIX Mo mopydeHuto Ilkonbl, 00s3aHO coOOMIONATh HPUHLMIBI M TpaBuiia 00pabOTKH
NEPCOHAIbHBIX JaHHBIX, IPEAYCMOTpPEHHbIE 3aKOHOM, CO0JII0aTh KOH(UICHIMAIBbHOCTD
NEPCOHANBHBIX JAaHHBIX, NPUHUMATh HEOOXOJIMMBIE MEpbl, HAIpaBJCHHblE Ha oOecreueHue
BBITMIOJTHEHUS 00513aHHOCTEN, IPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHMKH, COBEPIIECHHOJIETHUE YUYallUuecs, POIUTEIN HECOBEPIICHHOJETHUX Y4YaIUXCH,
UHbBIC CYOBEKTHI MIEPCOHATBHBIX TAaHHBIX (Iajiee - CYOBEKThI MEPCOHANBHBIX TaHHBIX) O0S3aHBbI:

1.71. B clIydasdx, nNpeaAyCMOTPCHHbBIX 3aKOHOAATCIILCTBOM, MTPCAOCTABIIATH [Ixome AOCTOBCPHBIC
NEPCOHAIBHBIC TAHHBIC.

1.7.2. Ilpu U3MeHEeHUHN NEepCOHANBHBIX JaHHbBIX, OOHAPYKEHUH OUIMOOK MJIM HETOYHOCTEH B HUX
He3aMeJUIMTENbHO coo0maTs 00 sToM Illkoe.

1.8. CyOBeKThI mepcoHaTbHBIX TAaHHBIX BITPABE:

1.8.1. TomryuaTh MHPOPMAIINIO, KACAIONIYIOCS 00pabOTKH CBOMX TMEPCOHAIBHBIX JaHHBIX, KPOME
CJIyyaeB, KOT/la TAKOH JOCTYN OorpaHuyeH (peepanbHbBIMU 3aKOHAMH.

1.8.2. Tpebosare or IlIkoabl YTOYHHTH TIEPCOHAIBHBIC JJaHHBIC, OJIOKUPOBATh WX WU
YHUUYTOXKUTh, €CIIN NIEPCOHAIBHBIE IaHHBIE ABJIAIOTCS HEMOJHBIMH, YCTAPEBUIMMH, HETOUHBIMH,
HE3aKOHHO MOJYYEHHBIMU WM HE SIBISIFOTCS HEOOXOAUMBIMU /7S 3asBJIEHHON 111 00pabOTKH.

1.8.3. JIomogHUTh MEepCOHABHBIC JaHHBIC OICHOYHOTO XapaKTepa 3asBJICHUEM, BBIPAKAFOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.



1.8.4. OGxanoBath neiictBus win O6e3aerictBue 1LIKOIBI B yIIOJIHOMOYEHHOM OpTaHe Mo 3aIluTe
npaB cCyObEKTOB NEPCOHANBHBIX JAHHBIX WM B Cy1e0HOM IOPSKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JaAHHBIX

2.1. IIpaBoBbIMH OCHOBaHUSIMU 00paOOTKU MEPCOHATBHBIX JaHHBIX B LlIkose sBistoTcs YcTaB u
HOPMATHBHBIC TPABOBBIC aKThI, JJIsI UCIOJHEHHUS KOTOPBIX U B COOTBETCTBHUH C KOTOPBIMU
[lkona ocymiecTBisieT 00pabOTKY MEPCOHATBHBIX JAHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, HHBIE HOPMATUBHBIC IIPABOBbIC AaKThl, COJEPXKAIIUE HOPMBbI
TPYAOBOTO IPaBa;

e BIo/UKETHBIN KOOEKC,

e Hamoroselil KOOEKC,

o I'paxagaHCKu KOJEKC;

o CeMeHHBIN KOJEKC,

o @enepanpubiii 3akoH 0T 29.12.2012 No 273-®3 «O06 ob6pazoBanmm B Poccuiickoit
denepanuny U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE TPABOBHIC AKTHI,

e COLMAJIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOIATENbCTBO Poccuiickon denepanny;

e 3aKOHOJIATEILCTBO B cdepe Oe30ImacHOCTH, B TOM 4YHCJIE AHTUTEPPOPUCTHUYCCKOMN
3alIUIICHHOCTH.

2.2. IIpaBoBBIMH OCHOBaHHUSIMH OOpaOOTKH NEPCOHANBHBIX NaHHBIX B LlIkoie Takxke SBIAIOTCS
JOrOBOpbl ¢ (U3MYCCKUMHU JIMIAMH, 3asBICHUsS (COTNIacHsi, NOBEPCHHOCTH) YYalUXCsS U
poauteneil (3aKOHHBIX TPEICTABUTEICH) HECOBEPIICHHONCTHUX Y4YallUXCs, COIJIacus Ha
00paboOTKy NepCOHAIBHBIX JIAHHBIX.

3. lesan 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATerOPHM U NepevyeHb, KATeropuu
cy0beKTOB, NepCOHAJIbHbIE JaHHbIE KOTOPHIX 00padaThIBAIOTCS, CNIOCO0BI, CPOKH MX
00padoTKHN U XpaHEHHs, OPSAOK YHHUTOKCHHUS MEPCOHAIBbHBIX JAHHBIX

1. Heab oOpabdoTku: opranuzanus o0pa3oBaTeIbHOM JeITeJILHOCTH M0 00pa30BaTeIbHbBIM
NMporpaMMam Ha4aJbHOIo 00111ero, 0CHOBHOTIO 001ero u cpeaHero oo0ero od0pa3oBanmus,
JAOMOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMam

Kareropun [lepconanibHbIE JaHHBIE CnenuanbHbBIE

TAHHBIX JTaHHBIE

ITepeuenb e (amuius, UMsl, OTYECTBO; CBeneHus 0 COCTOSIHUU
JAHHBIX e TIIOX; 310POBBS

e TPaXXIaHCTBO;

e JIaTa U MECTO POXKJICHUS,

e m3o00paxenue (hororpadus, BUIEO);

e MACMOPTHBIE JaHHBIC;

e aJpec PErUCTPAIUH 110 MECTY
JKUTENILCTBA,

e azapec (haKTUYECKOTO MPOKUBAHUS,

e KOHTAKTHBIE JAHHEIE,

e HHIUBHUIyAIbHBIA HOMED
HAJIOTOIJIATENbIINKA,

e CTPaxOBOI HOMEP MHIUBHIYaIHLHOTO
auresoro cyera (CHUJIC);

e CBeJEHHUS 00 YCIIeBaeMOCTH




00yyaromerocst ¥ Ipyrue cBeIeHus,
oOpasyromiuecs B mporecce
peanuzanuu 00pazoBaTEIbHON
POTPaMMBI;

e UHBIC IEPCOHAIBHBIC JAHHBIC,
npeoCcTaBIsieMble (PU3NICCKUMU
JHMLAMH, HEOOXOUMBIE IS
3aKITIOYCHUS ¥ HCIIOJTHEHUSI JIOTOBOPOB,
UCIIOJTHCHUST HOPM 3aKOHO/ATEIILCTBA B
chepe oOpazoBaHus

Kareropuun OOyyaroryecs, uX poAUTEH (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Crioco0sr ABTOMaTHU3upoBaHHasi 00paboTKa M 0€3 CPE/ICTB AaBTOMATU3AIMH, B TOM YUCIIE!
00paboTKu
e TIOJYYCHHE IMEPCOHATBHBIX JAHHBIX B YCTHON M MUCEMEHHOU opme
HETOCPEJCTBEHHO OT CyOBEKTOB NIEPCOHATIBHBIX JaHHBIX;
e BHECCHWSI MIEPCOHATBHBIX JIAHHBIX B KYPHAIIbI, PECCTPHI U
UH(POPMAIIMOHHBIC CUCTEMBI U JIOKyMEHTHI 111K0IbI.
Cpoku B Teuenue cpoka peanuzanuu 0o0pa3oBaTeIbHBIX IPOrPaMM Ha TIEPHO]]
00paboTKn oOyuenus B llIkomne
Cpoku B Tedenne cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOH JIe] B 3aBUCUMOCTH OT THTIA
XpaHEeHHsI JOKYMEHTa, B KOTOPOM COJICPKATCsl TIEPCOHAIBHBIC JAHHBIC
[Topsmox B cootBercTBuU ¢ [TopsakoM yHHUTOKEHUS U 00€3MTUYMBAHMSI TIEPCOHATBHBIX
YHHUTOXXEHUS | TaHHBIX [IIKOJBI B 3aBUCHMOCTH OT THITA HOCUTEIS TICPCOHABHBIX JAHHBIX

2. Ileab 00paboOTKH: BHINOJIHeHUs] (PYHKIUI U MOJTHOMOYHNI padoToaaTelisi B TPYA0BbIX
OTHOIIIEHHUSX, B TOM 4YKcJie 0013aHHOCTEH M0 oXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Crneuunansusle | buomerpuueckue
JAaHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE
JTAaHHBIE JaHHbIE
Ilepeuenn e (amwmusg, UMs, OTYECTBO; Ceenenus o N306paxenune Ha
JAaHHBIX e 1O, COCTOSIHUH doto u
e TPaXIAHCTBO; 310pOBbS BHJICO3AIINCH,

e JIaTa U MECTO POXKJICHUS,

e wu3obpaxenue (pororpadus);

e T[IaCHOPTHBIE JJAHHBIE;

e aJpec PEerucTpaluu 1o MeCTy
KHUTEJbCTBA,

e azpec (paKTUIECKOrO
NPO>KUBAHUS,

e KOHTAaKTHbBIC TaHHBIE,

e HHJMBHIyaJbHbII HOMEp
HAJIOTOTUIATEIBINNKA,

e CTPAaxoOBOM HOMEDP
WH/IMBUYyIEHOTO JIUIIEBOTO
cuera (CHUJIC);

MOJIYYEHHBIX C
Kamep HaOI0IeHUS




e cBeneHus 006 0OpazoBaHUH,
KBATH(UKALIIH,
npodecCHOHATBLHOM
MOJITOTOBKE U TMOBBIIICHUN
KB (DUKAIIHH;

e CEMENHOE MOJIOKEHUE,
HAJIMYUE JIeTeH, pOJICTBEHHBIC
CBSI3H,

e CBEACHUSA O TPYIOBOMU
NESITETILHOCTH, B TOM YHCIIE
HaJU4Me MOOLIPEHUH,
HarpakaeHui U (KUIn)
JTUCIUTUIMHAPHBIX B3BICKAHUI;

e JIAaHHBIC O PETUCTPAINH Opaka;

e CBEJICHHUS O BOMHCKOM yYeTe;

e CcBeJcHUS 00 MHBAITUIHOCTH,

e CBejeHUs 00 ylnep)KaHuu
AIMMEHTOB,;

e CBEJICHUS O JIOXOJIC C
IpEbIAYIIEro MecTa paboThl;

e WHBIC NICPCOHAIILHBIC TAHHBIC,
NPEI0CTaBIISIEMbIC
pabOTHUKAMHU B COOTBETCTBUU
¢ TpeOOBaHUSMHU TPYJOBOTO
3aKOHOJATEIhCTBA

Kareropuu PaboTHHMKH, KaH11aThl Ha paboTy (ConcKaTeln)
CyOBEKTOB
CniocoOsr ABTOoMaTH3upoBaHHast 00paboTKa U 06e3 cpecTB aBTOMATH3AIMH, B TOM UHCIIE:
00paboTKu
e TIONy4YEHHE MEePCOHATIBHBIX JAHHBIX B YCTHOUM M MUCbMEHHOU Gopme
HETOCPEICTBEHHO OT CyOBEKTOB NMEPCOHANBHBIX JaHHBIX;
e BHECEHMs MEPCOHAIBHBIX JaHHBIX B )KYPHAJIbl, pEECTPHI U
nH(pOpMaIMOHHBIE CUCTEMBI U JOKyMEeHTHI LLIkobt
Cpoxku B Tedyenue cpoka neicTBUS TPYAOBOTO JOTOBOpa. [l KaHIUIaTOB — B TEUCHHUE
00paboTkH CpOKa, HEOOXOUMOTO ISl PACCMOTPEHMSI KaHAUIATYPHI U 3aKITIOYSHUS
TPYJIOBOTO JOTOBOpA
Cpoxu B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPO J€J B 3aBUCHUMOCTH OT THIA
XpaHeHust JIOKYMEHTA, B KOTOPOM COJiepKaTcs IEPCOHAIbHBIE IaHHbIE, B TOM YHUCIIE B
cocTaBe JTHYHBIX z1ei — 50 et
ITopsimok B cootBercTBuu ¢ [TopsakoM YHHUTOKEHUS U 00€3TUYMBAHUSI IEPCOHATBHBIX
YHUYTOXKEHUS | MaHHbIX [1IK0IBI B 3aBUCHMOCTH OT THIIA HOCUTEJS TIEPCOHATBHBIX TaHHBIX

3. Hesan 00padoTKu: peaau3anus rpaxIiaHCKO-NPaBOBBIX J0T0BOPOB, CTOPOHOIA,
BbIroioNpuodpeTaTeieM WM MoadydaTeaeM KOTopbix siBiasiercs Hlkoma

Kareropun
JAHHBIX

HCpCOHaJ'ILHLIC JaHHBIC




[Tepeuenn e (pamumnus, UM, 0TYECTBO;
JTAHHBIX e IIaCIIOPTHBIC JJAHHEIC;
e ajpec peructpaiuu 1 (Win) GakTUIECKOro MPOKUBAHMS;
e KOHTAaKTHbIC IaHHbIE,
e WHJMBHIYyaJbHBII HOMEp HAJOTOIIATENIbIINKA,
e HOMEp pacdeTHOIO CYeTa,;
e HOMep OaHKOBCKOMW KapThI,
e HHBIC IEPCOHAIBHBIC TAHHBIC, IPEIOCTABIIIEMbIC (PU3NICCKUMU
JMIIaMH1, HEOOXOMMBIE JUIs 3aKIIOYCHHUS M UCTIOTHEHUS JJOTOBOPOB
Kareropun KoHTtparenTsl, mapTHepsI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0sl ABToMaTH3upoBaHHass 00paboTKa u 0e3 CPEJCTB aBTOMATU3AIMH, B TOM YHCIIC:
00paboTKn
e TMIOJIyYCHHE NIEPCOHATBHBIX JJAHHBIX B YCTHON M MUCbMEHHOU (hopme
HETIOCPEICTBEHHO OT CyOBEKTOB NEPCOHANBHBIX JaHHBIX;
e BHECEHHS MEPCOHAIBLHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
MH(POPMALIMOHHBIE CUCTEMBI U JIOKyMEHTHI 11IKoIBI
Cpoku B Teuenme cpoka, HEOOXOIMMOTO JIJIsl HCIIOJTHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoxku B Teuenue cpoka, yCTaHOBJICGHHOTO HOMEHKJIATYPOM JIe]T B 3aBUCMOCTH OT THIIA
XpaHEHHS JOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHAIBHBIEC JaHHbIC
[Mopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS 1 00€3THUNBAHIS TEPCOHATBHBIX
YHUYTOXKEHUs | TaHHBIX LIIKOMIBI B 3aBUCUMOCTH OT THUIIA HOCUTEJNSI IEPCOHATBLHBIX JTaHHBIX

4. Henb o0padoTku: obecnieyeHne 0e30MaACHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JAaHHBIX
Ilepeuenn e (aMumnug, UM, OTYECTBO;
JTAHHBIX e IIAaCIIOPTHBIC JaHHBIE,;
e ajnpec peructpaiyu 1 (in) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHBIC JJAHHBIC
Kareropun [TocernTenu [komns
CyOBEKTOB
Crioco6b1 ABToMaTH3upoBaHHas 00paboTKa 1 Oe3 CpeCTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku
e TIOJIyuY€HHE NEPCOHATBHBIX JJAHHBIX B YCTHOI M MUCbMEHHON (hopme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMs IEPCOHAIBHBIX JaHHBIX B )KYPHAIIbI, pEECTPBI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11Ikob!
Cpoku B teuenne nepnona Hax0XKI€HUS OCETUTENS HAa TeppuTopun LIKombI

00paboTku




Cpoku B Tedenne cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPO JIe] B 3aBUCUMOCTHU OT TUTIA
XpaHEHUs JOKYMEHTA, B KOTOPOM COJICPKATCs MIEPCOHAIIbHBIC JaHHBIC, B TOM YHCJIC
MuHUMYM 30 THEH B OTHOIICHUH 3aITUCEH KaMep BUCOHAOIIOICHUS

ITopsimox B cootBercTBum ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUMBAHUS TEPCOHATIBHBIX
YHUUYTOKEHUs | AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIA HOCUTENS IIEPCOHAIBHBIX JAHHbBIX

4. YciaoBust 00pad0TKH NePCOHAJBHBIX JAHHBIX

4.1. lIkona ocymecTBIsIeT cOop, 3auch, CHCTEMATU3AIINIO, HAKOIUICHHE, XPaHEHHE, YTOYHCHHUE
(oOHOBiIEHWE, W3MCHEHHE), W3BJICYCHUE, WCIIOJIB30BaHUE, TMepenady (pacnpocTpaHEeHUeE,
IpeoCTaBiIeHNe, JOCTYyI), OOe3NTnurBaHue, OJOKUPOBAHWE, YHAJCHHE W YHHYTOXKCHHUE
MNEPCOHAJIBHBIX OAHHBIX B COOTBCTCTBHU C 3aKOHOOATCIILCTBOM O IICPCOHAIBHBIX JAHHBIX H
JIOKaIbHBIMU HOPMATHBHBIMU akTamu [11KoJIbL.

4.2. Bee mepconanbhbie nanubie IlIKona moiydaer OoT CyOBEKTa IEePCOHAIBHBIX JaHHBIX, a B
clly4asix, KOrfa CyOBeKT MEpCOHAIbHBIX IaHHBIX HECOBEPIICHHOJETHHM, — OT €ro poIMTelIeH
(3aKOHHBIX MPEICTABUTENEH).

4.3. Tlonmydyenue Ha 00pabOTKy MEpPCOHANbHBIX JIaHHBIX, pa3pEIICHHBIX CYOBEKTOM
HNEepCOHANbHBIX JaHHBIX M pacnpocTtpaHeHus, lllkonma ocymectBiaser ¢ coOmrogeHUEM
3alpeToB U YCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. llkoma oOpabaTpIBaeT NepCOHANIBHBIC JAaHHEIC:

e 03 KCIOIB30BaHUSI CPEJICTB aBTOMATH3AIUH;

e C WCIONB30BAaHHWEM CPEJICTB aBTOMATH3allMd B TMporpamMmax H HHQPOPMAIIMOHHBIX
cuctemax: «1C: 3apruiara u kanpe», «1C: bubnuoreka», « 3IEKTPOHHBINA JHEBHUK,
«IIpoxoa u nuTaHue».

XpaHeHue NepCOHAbHBIX JTAHHBIX:

4.5.1. llIxona XpaHUT MEPCOHANIbHBIC JAHHBIE B TEYCHUE CPOKA, HEOOXOIUMOTO JIJIsl JOCTUKEHUS
nenei ux oopaboTKH, a JOKYMEHTHI, CO/IepKalllue NMePCOHANbHBIE JaHHbIE, — B TEUEHUE CPOKa
XpaHEeHHUs! IOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYPOU €N, C YUeTOM apXUBHBIX CPOKOB
XpaHEeHHUs.

4.5.2. TlepcoHanbHble JaHHBIE, 3aUKCUPOBAHHbIE HAa OyMaXXHBIX HOCHTENSAX, XpaHATCA B
3anmupaeMbIX mKkagax 00 B 3aTUPAEMBIX IOMEIECHHSX, TOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. IlepconanbHble JaHHBIE, 00padaThIBaEMblE C MCIOIB30BAaHUEM CPEJICTB aBTOMATH3AINH,
XPaHATCA B TAKOM MOPSAJIKE U HA YCIOBUSX, YTOOBI UCKIIOYUTH HETTPABOMEPHBIN WU CITydaiHbIH
JOCTYIl K HHUM, YHHUYTOXXEHHE, HW3MEHEHHe, OJIOKHpOBaHHWE, KOIMPOBAHHE, IPEOCTaBJICHUE,
pacupoCTpaHEHNE NEPCOHANBHBIX JIAHHBIX, & TAaKXXE€ HHBIE HENpPAaBOMEpHbIE JIECHCTBHS B
OTHOLLIEHUH [IEPCOHANIBHBIX JAHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 3a 00pabOTKy MepcoHanbHbIX AaHHBIX B lllkone, mpekpamaroT ux
00pabaThIBaTh B CAEAYIONUIUX CIydasx:

e JIOCTUTHYTHI 1IeJTM 00paOOTKHU MEPCOHATBHBIX JaHHBIX




e HCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e OTO3BaHO coriacue Ha 00pabOTKy MEePCOHATIBHBIX TaHHBIX;
e 00paboTKa nepcoHATbHBIX JaHHBIX HETIPaBOMEpPHA.

4.7. Ilepenaua nepcOHAbHBIX JTAHHBIX:
4.7.1. llkona obecriedynBaeT KOHPHUIACHIIUATHHOCTh TIEPCOHALHBIX JAHHBIX.
4.7.2. llIxona mepenaeT nepcoHaIbHbIC TaHHBIC TPETHUM JIMIIAM B CJIICIYIOIINX CITyJasx:

e CYOBEKT MEepCOHANBHBIX JAHHBIX JJall COTJIacue Ha Nepeadyy CBOUX JaHHBIX;
e TIEpeNaTh JAaHHBIC HEOOXOIMMO B COOTBETCTBUH C TPEOOBAHUSAMH 3aKOHOJIATEIIHCTBA B
paMKax yCTaHOBJICHHOW MPOLETYPHI.

4.7.3. llIkona He OCYHICCTBJISACT TPAHCTPAHUYIHYTIO IICpeaAavy INEPCOHAJIbHBIX TAHHBIX.

5. AKTyaJIHZiaIIHﬂ, HCIIPABJICHHUE, YIAJICHUEC U YHUUYTOKCHHUE NICPCOHATBHBIX JaAHHBIX,
OTBETHI HA 3alIPOCHI CyﬁLeKTOB MNEPCOHAJIBbHBIX JAHHBIX

51. B cIydac HpCAOCTaBJICHUS CY6’beKTOM ICPpCOHAJIbHBIX OAaHHBIX, ¢€I'0 3aKOHHBIM
NpeaCTaBUTCICM (1)aKTOB O HCIOJHBIX, YCTAapCBIIMX, HCAOCTOBCPHLIX MWJIM HC3aKOHHO
MOJIYYCHHBIX IEPCOHAIBHBIX HTAHHBIX IIIxona AKTYaJIM3UpYyeT, UCIPABIIACT, 6J'IOKI/IpyeT, yAaarsieT
HJIM YHUYTOXACT UX U YBEAOMJIIACT O CBOUX I[CflCTBI/IE[X Cy6’beKTa MNEPCOHANIbHBIX JaHHBIX.

5.2. Ilpu pmoctmxeHun 1esneil oOpabOTKHM MEePCOHANBHBIX JAaHHBIX, a TaKXKe B CIy4yae OT3bIBa
CyObEKTOM TIE€pPCOHAJIBHBIX JIAaHHBIX COIJIacusi Ha O0O0pabOTKYy IEepPCOHAIBHBIX JaHHBIX
NEPCOHAIbHBIE JTAHHBIE MOJAJIEKAT YHUUYTOKEHUIO, €CIIM MHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOpPOHO#, monydateraeM (BbIrojompuoOperaTeseM) IO KOTOPOMY  SIBISIETCSl  CYyOBEKT
NEPCOHAIbHBIX JJAaHHBIX.

5.3. VYuuuroxeHue JOKyMeHTOB (HOCHTENei), COAepXKalluX IMepPCOHATbHBIC JIAHHBIE,
MPOU3BOJIUTCS B COOTBETCTBUU C [lopsaxkomM yHHUTOXEHUS M 00€3TMYMBAHMS MEPCOHATBHBIX
JaHHBIX IIIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS MEPCOHANIBHBIX JAaHHBIX, B TOM YHUCIIE IIyTEM
W3MEbYECHHUS LIpeepe, CTUpaHus Wik (OpMaTUPOBAHUS STIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MepCOHANBHBIX JaHHBIX WM €ro 3aKOoHHOTO mpeactaButens [lkona
cooburaer eMy uHpopmanuo 00 00paboTKe MEPCOHAIBHBIX JAHHBIX CYOBEKTa B CPOKH U B
MOpSI/IKE, YCTAaHOBJICHHOM 3aKOHOM.



